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REDUCTION IN FORCE (RIF)
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Supersedes KAFBI 36-501, 15 March 1996.     

(See Summary of Revisions)
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Distribution: F

This instruction implements Air Force Policy Directive 36-5, Civilian Personnel Resource Management,
and explains the factors which determine the retention standing of competing employees and applies to all
activities serviced by the Kirtland Air Force Base (KAFB) Civilian Personnel Flight (CPF).

SUMMARY OF REVISIONS

Adds a separate competitive area for Phillips Laboratory Demonstration Project scientific and engineer-
ing positions serviced by Ki rtland Ai r Force Base Civilian Personnel Office.

1. References. Title 5 Code of Federal Regulations, Administrative Personnel, Part 351.

2. Competitive Areas. Competitive areas for all civilian employees serviced by the KAFB CPF are
listed at Attachment 1.

3. Filling Vacancies. Standard Forms 52 (SFs 52), Request for Personnel Action, received in the Affir-
mative Employment Section (DPCS) requiring reduction in force (RIF) action in Air Force activities will
first be screened against SFs 52 currently in the CPF.

3.1. Vacancies will  be offered by the CPF in the following order:

3.1.1. Same organization (two-letter office symbol within the 377th Air Base Wing; any office
symbol within associate organizations).  If more than one vacancy exists within the organization,
management may select the vacancy to be used to place the affected employees.

NOTICE:  This publication is available digitally on the Kirtland Web  site: http://www.kirtland.af.mil. If
you lack access contact the Publishing Office (377 CS/SCSP).

COMPLIANCE WITH THIS PU BLI CATION IS MANDATORY
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3.1.2. If there is no vacancy within t he same organization,  the vacancies within the same co
mand af fil iation (Air  Education a nd T raining C ommand ( AETC), Air  For ce Mater iel Comm
(AFM C), and so forth) will be used.

3.1.3. I f a placement cannot be made as  stated in 3.1.1 or  3.1.2, any established Air For ce vacan
for which an SF 52 has been submi tted will be offered in the same sequence.

3.1.4. Vacancies for  which an SF52 has  been submitted within non- Air  For ce activities  will o
be of fered to Air  Force employees  based on their  retention or der .

3.2. SFs 52 received in DPCS requir ing RI F action within the Defense Special Weapons Agen
(DSWA) or other non-Air  For ce activities  will fi rst be screened agains t that activi ty’s SFs 52 curre
in the C PF.  Vacancies  will be offered by the CPF f or  these activities only within the organization
two or more vacanci es exist within the organi zation, management  may select the vacancy t o be u
to place the af fected employees.

3.3. Vacancies Within Air  For ce Activit ies.  Vacancies for which an SF52 has  been submitted with
Air  For ce activities  will only be of fered to non- Air  For ce employees based on their  retention orde

3.4. Positions Expected to L ast More Than 90 Days.  Positions expected to last for  mor e than 90 day
and ar e occupied by tempor ar y appointees, reemployed annui tants or  tempor ary pr omotees, o
pendi ng establ ishment of registers ar e considered to be vacanci es for  RI F placement  pur poses and
be of fered to eligible employees  in the same sequence as above.

4. Imposed Hirin g Restr ictions. Vacancies with management  imposed hir ing restr icti ons, such as t
Resour ce Advisory Wor king Gr oup (RAWG), will not be  used, but f ull and complete documentationf
nished by the or ganization mus t be in the R IF backup f ile kept in DPC S.  Vacancies  identif ied as a cr it
military skill or  unfavorable rota tion i ndex must be cleared throu gh the local manpower office.  T
positions requi re appr oval of a waiver  before offer ing the position to an employee in RIF.

5. Assignment Rights. If there is no placement  opportun ity within the  same work schedule for 
employee, either  through an existing vacancy within  the  same work schedule  or by displacing ano
employee wit hin the same wor k schedule,  then a vacancy may be offered to the employee i n a dif fer
work schedule; that is, full-time to part- time or part- time to intermitte nt.  This offer,  however , does
constitute a valid offer and re fusal will not negate the employee’s entitlement to severance pay; pay
grade retent ion; or r egistration in the  Department of Defense Program for Stability of Civili an Emp
ment ( stopper  list).

6. Forms Prescribed. Standar d For m 52, Request for Personnel Action

STEVEN J. WITT,   L t Col, USAF
Commander , 377th Mission Suppor t Squadr on
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Attachment 1 

COMPETIT IVE AREAS

AREA C PHIL L IPS LABORATORY D EMONSTRAT ION PROJECT MISCELLA-
NEOUS DUTY LOCATIONSIncludes all Phillips Laboratory Demonstration Project
scientific and engineering positions with duty locations other than Albuquerque, New
Mexico.  Competitive area is a 35-mile radius of duty station. 

AREA D PHIL L IPS LABORATORY DEMONSTRATION PROJECTIncludes all Phillips
Laboratory Demonstration Project scientific and engineering positions located at Kirt-
land AFB.

AREA F MISCELLANEOUS DUTY LOCATIONSIncludes all Air Force locations of fewer
than 5 authorized positions.  Competitive area is a 35-mile radius of duty station.

AREA G ALBUQUERQUE, NEW MEXICOIncludes all employees serviced by the Kirtland
AFB CPF assigned to the Field Command (FC) DSWA with duty stations within
35-mile radius of Albuquerque, New Mexico.

AREA I CAMP MERCURY, NEVADAIncludes all duty stations of FCDSWA within 75-mile
radius of Camp Mercury, Nevada

AREA L UNITED STATES ARMY COM MANDIncludes all employees serviced by the Ki rt-
land AFB CPF assigned to the Army functions with duty stations within 35-mile radius
of Albuquerque, New Mexico.

AREA M ALBUQUERQUE, NEW MEXICO Includes all Air Force employees serviced by the
Kirtland AFB CPF and excludes FCDSWA and US Army Command employees with
duty stations within 35-mile radius of Albuquerque, New Mexico.

AREA 5 MISCELLANEOUS DUTY LOCAT IONSIncludes all FCDSWA locations with
fewer than 5 authorized positions.  Competitive area is a 35-mile radius of duty station.

AREA 6 MISCELLANEOUS DUTY LOCATIONS Includes all Army locations with fewer
than 5 authorized positions.  Competitive area is a 35-mile radius of duty station.


	BY ORDER OF THE COMMANDER HEADQUARTERS 377TH AIR B...
	OPR: �377 MSS/DPCS (Alexandro Montano)
	Supersedes� KAFBI 36-501, 15 March 1996. (See Summ...
	Pages:� 3


	This instruction implements Air Force Policy Direc...
	Adds a separate competitive area for Phillips Labo...
	1.� References.
	Title 5 Code of Federal Regulations, Administrativ...

	2.� Competitive Areas.
	Competitive areas for all civilian employees servi...

	3.� Filling Vacancies.
	Standard Forms 52 (SFs 52), Request for Personnel ...
	3.1.� Vacancies will be offered by the CPF in the ...
	3.1.1.� Same organization (two-letter office symbo...
	3.1.2.� If there is no vacancy within the same org...
	3.1.3.� If a placement cannot be made as stated in...
	3.1.4.� Vacancies for which an SF52 has been submi...

	3.2.� SFs 52 received in DPCS requiring RIF action...
	3.3.� Vacancies Within Air Force Activities. Vacan...
	3.4.� Positions Expected to Last More Than 90 Days...

	4.� Imposed Hiring Restrictions.
	Vacancies with management imposed hiring restricti...

	5.� Assignment Rights.
	If there is no placement opportunity within the sa...

	6.� Forms Prescribed.
	Standard Form 52, Request for Personnel Action
	STEVEN J. WITT,
	Lt Col, USAF
	Commander, 377th Mission Support Squadron


	Attachment 1 COMPETITIVE AREAS
	Table A1.1.� Comp.


